NAGDCA Virtual Annual Conference
General Session Outline Details
Outline Due: EOD Friday, June 18

The Annual Conference Committee asks that each panel develop a session outline that details what each panelist will discuss at a high level and how the moderator plans to ensure the session is lively, engaging, and worthwhile. Panelists should base their content on the session description to ensure that the information closely aligns with what the conference committee has in mind for the session. An example of the suggested outline format is included on the next page. 
Moderators should get in touch with each panelist to discuss their content and determine the most important outcomes of their talk. The moderator should summarize all topics from panelists and determine if there is any overlap, suggest changes if needed, and develop the session outline including the order and flow of the presentation. It is the moderator’s responsibility to ensure all content remains relevant to the session description. If you have suggested edits to the session description based on the panelists’ content, please send those edits with your presentation outline. 
Please keep in mind, the session is scheduled to last 50 minutes with a recommended 5-10 minutes at the end for questions. 
The session moderator should submit the completed outline and any suggested session description edits to Liz (lfossett@amrms.com) by EOD Friday, June 18. The conference committee will discuss the outline during their June meeting and staff will share their feedback with the panel. 

Please see the following page for an example of the session outline format.




[Session Name]
Moderator: 
Panelists: 
Presentation Outline:
I. Moderator - Introduction of panelists and topic

II. Panelist 1 – Topic(s) of discussion
a. List specific content 
b. Include probing questions that the moderator will use to explore the topic(s) deeper and/or comments planned to transition to the next presenter. 

III. Panelists 2 – Topic(s) of discussion
a. List specific content
b. Include probing questions that the moderator will use to explore the topic(s) deeper and/or comments planned to transition to the next presenter. 

IV. Panelist 3 – Topic(s) of Discussion
a. List specific content
b. Include probing questions that the moderator will use to explore the topic(s) deeper and/or comments planned to transition to the next presenter. 

V. Conclusion 
a. Highlight key takeaways from the presentation
b. Q&A
